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each clinical procedure. 

• Define basic medical terms and medical abbreviations as assigned.
• Explain how the HIV-AIDS virus is spread and discuss measures used to prevent contracting this disease.
• Define dementia and the special needs of the dementia patient.
• List basic stages of Alzheimer's Disease and distinguishing factors of each.
• Identify ways to help Alzheimer's victims and their families' cope with the behavior changes that occur

as this disease progresses.

4.0 BASIC NURSE ASSISTANT TRAINING CERTIFICATE OF ACHEIVEMENT 

NAS101 Basic Nurse Assistant Training Course (Major Code 427B) prepares individuals to function in the role of 

nurse assistant in a variety of health care settings. 

Content includes basic nursing care procedures and skills, body mechanics, safety measures, special treatments, 

communication skills, and care of persons with Alzheimer's Disease and related dementias. Faculty deliver 

instruction through theory and lab sessions in the classroom, and clinical experience in a long-term care facility. 

The course fulfills the state mandated meeting requirements of a minimum of 80 hours in the classroom/lab and 

a minimum of 40 hours of practical experience in the clinical setting. Graduates are eligible to take the Illinois 

state certification examination to achieve the title of Certified Nursing Assistant. 

4.1 Prerequisites and Program Admission 

Registration for this course is limited and requires administrative permission. To be eligible 

for enrollment, students must: 

• Be at least 16 years of age.

• Submit their Social Security card or a copy of their Social Security card to the HPPS office.

• Complete and submit the mandatory IDPH Health Care Worker Background Check form

for fingerprinting. Fingerprinting is done at the students' expense.

• Complete health screening requirements for classroom and clinical.

• High School students must complete the Background Check form and submit to the HPPS

office along with their Social Security card, but fingerprinting is not required.

5.0 PRE-ENTRANCE REQUIREMENTS AND HEALTH SCREENINGS 

Screening requirements for the Waubonsee Community College Basic Nurse Assistant Training Program are 

processed and monitored by the Illinois Department of Public Health (IDHP) and Viewpoint Screening, an 

outside vendor partner with the college. Each student is responsible for creating a personal account with 

Viewpoint Screening and ensuring all required documents are uploaded and received in a timely manner. 

Details and instructions will be provided through Waubonsee student email accounts the first week of class. 

A mandatory orientation will be held Monday, the week before the start of class. Registered students will 

receive an email with specifics and it will also be posted on the wee BNATP Program page. The orientation 

will be held both face-to- face and by Zoom, and will be recorded. 
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5.1 Background Check 
All prospective students are required by the Illinois Administrative Code 77, 395.171 to have 
a fingerprint background check done before enrolling in the course. (Not required for High
school students, starting Spring 2024) 

• Students must fully complete, sign, and submit the _Health Care Worker Background Check Form.
in order to receive instructions for fingerprinting. The form must have all lines completed to be
processed. Use N/A if needed. Both form and fingerprints must be complete in order to enroll.

• Note: there is a processing time of 1-3 business days between submission and receipt of
results. Results will be kept on file with the Health Care Worker Registry. All instructions
and permission to register will be delivered to student email noted on form.

• Form and instructions available on the _Nurse Assistant Program Admission webpage.
• Submit form to HPPSbackground@waubonsee.edu

5.1.1 Positive Background Check 
Students with a positive background check containing disqualifying conditions as defined by 
state law are strongly encouraged to consider the Illinois Department of Public Health (IDPH) 
waiver process, which takes 6 weeks for completion by the State. Any waiver must be submitted 
to the HPPS Office at the same time as the background check form. Completion of a waiver does 
not determine admittance into the course. For more information and getting started, contact 
the Health Care Worker Registry at 217-785-5133 or _dph.hcwr@illinois.gov. 

5.2 Drug Screening 

In order to comply with clinical agency requirements, students must submit to a mandatory drug 
screening (initial, random, and reasonable suspicion). Drug screenings are completed through 
ViewPoint - instructions and registration forms will be in your personal account that you will 
receive the first week of class. 

Drug screens may include tests for amphetamines, benzoylecgonine-cocaine metabolites, marijuana 
metabolites, opiates and phencyclidines, barbiturates, benzodiazepines, methadone, methaqualone, 
and propoxyphene. Students who present with positive results without documentation of medical 
necessity will not be allowed to continue in the program. Positive drug screens are not allowed to be 
repeated. Students with positive results must withdraw from the course. 
Note: The CNA program follows the Federal law related to marijuana use. There is a zero tolerance 
for marijuana use whether it is recreational or medicinal. Students who have a positive marijuana 
drug test may be referred to the student conduct board and be dismissed from the program. The 
nursing program and clinical affiliates reserve the right for randomized drug testing. See section 
10.2 for Waubonsee Community College policy on medical marijuana 

5.3 Social Security Card 

According to state requirements, students must present their Social Security card or a copy of 
their Social Security card along with the Healthcare Worker Background form, in order to 
register. We are required to keep a copy of your Social Security card throughout the semester. 
It will be stored in a secure location. 

5.4 Medical Requirements 

The following are required to participate in the Basic Nurse Assistant Training Program and must 
be submitted to ViewPoint. All documentation must be received by the deadline designated in 
ViewPoint instruction emails. Failure to comply may result in students being withdrawn from the 
course: 
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5.4.3 COVID -19
 Vaccinations for Covid 19 are recommended but not required. If at anytime a partnering facility 
requires Covid vaccination, students will be required to vaccinate to continue with the class. 
Clinical requirements must be met to successfully complete the course. If anyone that chooses not 
to get vaccinated must sign Declination form.



5.6 Other Required Documents 

• Hold Harmless Agreement and Release
• Functional Abilities Form -Appendix V
• Attendance Agreement -Appendix VI
• Handbook Acknowledgment -Appendix VII

6.0 Q-IANGES IN HEALTH STATUS 

Health Professions and Public Service staff and administration reserve the right to request a physical or mental 
examination following a change in health status from the initial program admission medical record. A student 
who has had surgery, childbirth, extended illness, newly diagnosed or chronic illness, or an accident must obtain 

signed consent from a licensed physician/primary health care provider to attend the clinical component NAS 

101 without limitations/restrictions. 

It is the responsibility of the student to report changes in health status and provide official documentation that 

the student can enter the clinical site and participate without restrictions. It is possible that changes in the 
student's health status may negatively affect the student, members of the health care team, and patient/ 

client health. Any student that experiences a change in health status and does not follow the reporting/ 

documentation policy outlined in this paragraph may be withdrawn from the course. 

The Illinois Dept. of Public Health requires that a student be able to transfer a patient/resident with the use of 
a gait belt. This procedure is part of the mandated 21-manual skills required to successfully complete this 

course. Students must know that this skill will require assisting a patient/resident of 100+ pounds. 

Waubonsee Community College assumes no responsibility and is not liable if there is a negative impact/outcome or 

injury sustained if the student has not been medically cleared or disclosed this information. 

6.1 Pregnancy 
In the event a student becomes pregnant during the program, they are advised to contact their 
physician/primary healthcare provider to obtain a medical release to continue in the course/program 
without limitations or restrictions. There are potential health risks to both the mother and the fetus 
while performing various activities in the NAS101 course and clinical experiences. Although we 
recognize the protected status of this information, students are encouraged to disclose pregnancies to 
the primary faculty. 

6.2 Prescribed Medications 

It is the student's responsibility to discuss with a licensed primary health care provider whether a 
medically prescribed drug may affect clinical performance. A student must report the use of such drugs 
or other substances which may impair clinical performance to the instructor. Failure to report the use 
of such drugs or substances or failure to provide proper evidence of medical authorization for use may 
result in the student's termination from the program. "Proper evidence of medical authorization" is a 
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7.3 CPR Certification 

As part of the Nurse Assistant Program curriculum, students must participate in and pass the American 

Heart Association Basic Life Support (BLS) CPR Health Care Provider, which takes place during lecture 

hours and is included in the course fees. IF a student is currently BLS certified and the certification is 

valid through the end of the semester, participation is not required. A current, valid CPR card 

must be submitted to the instructor before the schedule CPR class. If your scheduled class is 

longer than the 4 hours of CPR instruction you must be present for that portion of the class. 

7.4 Deadlines 

Assignments are due on the date indicated by the instructor and syllabus to receive full credit. All 

assignments, homework, exams, quizzes, or tests must be submitted to meet course requirements per 

course policies that are set forth in the course syllabus. 

7.5 Missed Information/ Assignments/Exams 

The student is responsible for obtaining missed information, announcements and for submitting all 

assignments or papers that were due. The student is responsible for meeting with the instructor during 

office hours in order to make up the material that was missed. The guidelines for a student to make-up 

a missed examination is determined by the course syllabus. 

7.6 Course-Specific Policies 

In addition to the general and specific course policies outlined in this handbook, students are required 

to follow the criteria outlined in the course syllabus and by the course instructor/clinical facility. 

8.0 RESPONSIBILITIES AND EXPECTATIONS IN THE CLINICAL SITTING 

Waubonsee Community College's Health Profession and Public Service division acknowledges its responsibility 

to educate its students while maintaining the public trust. The rights, responsibilities, and conduct of all students 

are described in the Waubonsee Community College Student Handbook. 

Nurse Assistant students have additional responsibilities as a member of the health care team to ensure the 

emotional and physical safety of patients during the educational process. Responsibilities and expectations 

include, but are not limited to: 

• Arriving at clinical assignments dressed in the full required uniform with required stated equipment,

prepared to give responsible and safe patient care.

• Performing care only when an instructor is present in the assigned agency during scheduled times.

Under no circumstances is a student to assume the role of student nursing assistant or student

when in the agency at times other than during assigned course time(s), and with the instructor

present in the facility. When so directed by the instructor, the student may perform care in the

presence of an assigned agent of the instructor or supervisor.

• Seeking the assistance of the instructor/supervisor in the clinical agency before proceeding with

new, unfamiliar, or uncertain aspects of resident care.

• Students are only allowed to assist in performing the Mechanical Lift Procedure at the clinical site

with the supervision/assistance of the instructor.
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• Students are not allowed to document on resident charts or in electronic records.

• Following policies, procedures, and student affiliation guidelines of the clinical agencies.

• Being physically and emotionally capable of effective, safe clinical performance. If the 

instructor/supervisor determines that a student's behavior places a patient at risk for physical or 

psychological injury on any clinical day, that student will be dismissed from the clinical area 

resulting in a full or partial clinical absence.

• Students are NOT allowed to leave the clinical building during the clinical rotation hours. Students 

may be removed from the setting if their continued presence disrupts the learning process for 

peers.

Any violation of these established standards may result in the immediate removal from the clinical/laboratory 

setting and/or the course. 

8.1 Unsatisfactory Clinical Performance 

If a student's performance in the clinical or laboratory setting is deemed unsatisfactory unacceptable, or 

dangerous, the instructor/supervisor will promptly discuss any identified issues with the student. Each 

time the instructor observes an 'incident' of unsatisfactory, unacceptable, or dangerous conduct by the 

student's actions or of the student's 'failure to act,' the conduct will be marked as a 'CRITICAL 

INCIDENT'. Four U's (Unsatisfactory) or one Critical Incident in the classroom/lab and/or clinical setting 

will result in a clinical failure, therefore failure of the course. See Appendix II for details. 

This will be followed by a written evaluation using the Performance Standards Counseling Form 

(Appendix IV). The student will be informed of the objective criteria which needs improvement, 

measures of remediation that may be necessary to correct these areas, and the student's status in the 

course. The student will be given the opportunity to respond in writing and must sign in 

acknowledgment of having been advised of the instructor's/supervisor's concerns. The form will become 

part of the student's record and the student may be referred to the Waubonsee Community College 

Student Conduct Board. 

8.2 Use of chemical substance in the clinical agency 

Per the Waubonsee Community College Student Handbook, "Students at Waubonsee Community 

College are expected to demonstrate qualities of morality, honesty, civility, honor, and respect. Behavior 

which violates these standards for which discipline may be imposed includes, but is not limited to, the 

use, possession, or distribution of a narcotic or other chemical substance; the use, possession, or 

distribution of alcoholic beverages ... as well as public intoxication while on college premises, off-campus 

instructional sites, or at college-sponsored or supervised functions." 

Use of the above-mentioned substances in the clinical setting is prohibited. Any student who places a 

patient in either physical or emotional jeopardy due to the use of undocumented (including medications 

required by student's health care provider) chemical substances in the clinical setting will be immediately 

removed from the clinical setting, and will be subject to the conditions described in Section 13.0 Physical 

or Emotional Jeopardy. 
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o Skirt hems should be at or slightly below the knee. Flesh colored hosiery or white socks

are required.

• Scrubs must be clean and free of stains and wrinkles. Only plain white t-shirts may be worn 

under scrub tops and must be tucked into pants.

• Plain white hosiery (for skirts) or white socks reaching above the ankles (for pants) are required.

• Solid white leather or vinyl professional shoes, or white leather or vinyl athletic shoes are 

required. No canvas shoes, webbing/netting, or cut-out areas in leather or vinyl (OSHA 

standard).

o Shoes must be clean and polished with clean shoelaces (if appropriate). Shoes should be 

reserved for clinical/laboratory use only.

9.2 Gear and Materials 
• A Waubonsee Community College name badge is required to be worn at all times during clinical

(cost included in course fees).

• Gait belt, small note pad, and black pen.

• A watch with a second hand is required.

9.3 Jewelry and Tattoos 
Jewelry that does not conform to reasonable health, sanitation, and safety standards shall not be worn 

during clinical: 

• Earrings are the only acceptable visible body piercing: only small stud (post) earrings may be

worn with no greater than 2 earrings per ear. No hoop or dangle-style earrings.

• Ornamental tongue piercing, facial piercing, or other visible body piercing are not allowed.

• Other jewelry such as necklaces or bracelets shall not be worn during clinical experiences.

• Rings are limited to plain, flat bands (no stoned or pronged settings).
• Visible tattoos and body art must be covered by makeup (Derma blend, Cover FX) or bandages.

9.4 Hygiene and Grooming 
Excellent personal hygiene practices (bathing, clean groomed hair, brushed teeth) are required. The 

student shall abide by the following: 

• Hair must be pulled back and secured or arranged off the collar. No extremes with hair color or 

style are allowed. Elaborate hair ornaments (large bows, multiple decorative barrettes or 

combs) are not to be worn during clinical experiences.

• Beards or mustaches must be neat, clean and well-trimmed.

• Fingernails are to be neat, clean, and shorter than the end of the finger so as to not scratch the 

client. Artificial nails are a sanitation concern and are not permitted. Nail polish must be clear or 

natural pastel in color and chip-free. Bold nail colors such as blue, purple, black, green, yellow, 

red, and metallic, etc., are not permitted.

• No chip/Gel nails are not permitted.
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15.0 APPENDIX I -APPROVED PERFORMANCE SKILLS 

Students must demonstrate competency in the following 21 performance skills.  These skills are required per IDPH 

policy. 

• Applying a physical tie restraint safely

• Performing abdominal thrusts for the conscious person - Heimlich Controlling bleeding

• Responding to fainting, nosebleeds, vomiting, seizures

• Admitting, transferring, and discharging a resident

• Making a surgical bed

• Assisting a resident to move up in bed, with/without draw/lift sheet

• Moving a resident to the side of the bed

• Turning a resident away and toward you

• Logrolling a resident with assistance

• Assisting a resident to sit up on side of bed: dangling

• Applying a transfer belt/Gait belt

• Transferring a resident from bed to stretcher with assistance

• Transferring a resident onto and off a toilet

• Positioning Supine, Prone, Lateral

• Positioning Sim's, Semi-Fowler's, Fowler's, High Fowler Positioning Orthopneic, Tripod

• Giving a back rub

• Flossing teeth; cleaning and storing dentures

• Providing oral care for the unconscious resident

• Shaving a resident with electric/disposable razor

• Combing or brushing hair
15 

Performance Skill #1 Wash hands  

Performance Skill #2 Perform Oral Hygiene  

Performance Skill #3 Shave a Resident

Performance Skill #4 Perform Nail Care  

Performance Skill #5 Perform Perineal Care

Performance Skill #6 Give Partial Bath 

Performance Skill #7 Give a Shower or Tub Bath  

Performance Skill #8 Make an Occupied Bed

Performance Skill #9 Dress a Resident 

Performance Skill #10 Transfer Resident to Wheelchair Using a Transfer Belt 

Performance Skill #11 Transfer Using Mechanical Lift 

Performance Skill #12 Ambulate with Transfer Belt  

Performance Skill #13 Feed A Resident  

Performance Skill #14 Calculate Intake and Output 

Performance Skill #15 Place Resident in a Side-Lying Position 

Performance Skill #16 Perform Passive Range of Motion 

Performance Skill #17 Apply and Remove Personal Protective Equipment

Performance Skill #18 Measure and Record Temperature, Pulse and Respiration 

Performance Skill #19 Measure and Record Blood Pressure

Performance Skill #20 Measure and Record Weight 

Performance Skill #21 Measure and Record Height

In addition to these skills students will learn and practice a number of additional skills.

These skills include but are not limited to the following.



• Measuring and recording oral, rectal, tympanic, and axillary temperature

• Measuring and recording radial and apical pulse

• Measuring and recording respirations

• Measuring and recording blood pressure (one-step method)

• Feeding a resident who cannot feed themselves

• Preparing Thickener

• Assisting a resident with use of a bedpan and portable bedside commode

• Assisting a male resident with a urinal

• Prepare cleansing and commercial enema

• Collecting a stool specimen/sample

• Testing a stool specimen for occult blood

• Caring for an ostomy

• Providing catheter care, indwelling

• Emptying a urinary drainage bag

• Applying a condom catheter

• Collecting a routine, clean-catch (mid-stream), and 24-hour urine specimen

• Testing urine with reagent strips

• Applying warm moist/wet compresses

• Administering an Aqua Matic K-pad (dry)

• Assisting with a sitz bath.

• Applying ice packs (dry)

• Assisting the nurse with changing a non-sterile dressing

• Putting knee-high elastic stockings on a resident/TED

• Collecting a sputum specimen/sample

• Assisting with deep breathing, coughing, splinting

• Applying elastic bandages/ACE/Wrap

• Caring for eyeglasses Providing foot care

• Assisting with ambulation using a cane, walker or crutches Postmortem care 

16.0 APPENDIX II - UNSATISFACTORY "U" GUIDELINES 

The following is a list of incidents that could be considered Unsatisfactory. Four "U's" would constitute grounds 

for failure of the course. 

An Unsatisfactory may include, but is not limited to: 
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• Lacking required supplies
• Tardy to clinical or class.
• A no call/ no show.
• Nail polish at clinical.
• Dirty or wrinkled scrubs
• Unprepared to perform required skills.
• On phone during lecture or lab.
• Not following dress code.
• Disruptive behavior during lecture/lab or clinical
• Anything that jeopardizes the safety of a resident, classmate or

yourself.
• Unprofessional behavior.
• Inappropriate behavior.

























21.0 APPENDIX VII - HANDBOOK ACKNOWLEDGMENT 

Basic Nurse Assistant Training Program 

Student Handbook Acknowledgment 

I, ________________ (student name) received a copy of the Waubonsee 

Community College Nurse Assistant Student Handbook and understand that I am responsible for its contents. 

I understand I am responsible for the content of the following three items: 

• Basic Nurse Assistant Training Program Attendance Agreement

• Instructor's syllabus

• Daily agenda/outline

Student Name: X-Number:
----------------- -------

Signature: _________________ _ Date: 
--------
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Updated 5/23/2024

Declination Form For COVID-19 Vaccination 

X#: DOB: Name (printed): 

Please Check One:   Instructor 
  Student 

Waubonsee Community College Health Care Programs, has highly recommended that I receive the COVID-19 vaccination, per CDC

recommendations, to prevent infection from and transmission of SARS-CoV-2 and its complications, including death, to my patients, my 

coworkers, my family, and my community. 

I acknowledge that I am aware of the following facts (please read and check each box): 

 COVID-19 is a serious respiratory disease that can easily spread from person to person. 

 COVID-19 vaccination is recommended for me and all other healthcare workers to prevent COVID-19 disease and its 

complications, including death. 

 If I contract COVID-19, I am potentially contagious for 2 days before any symptoms appear and for 10-14 days after 

infection. 

 If I become infected with COVID, I will be required to isolate away from others and will not be able to attend class/clinical for
a minimum of 5 days after symptoms appear or 5 days from the date of a positive test if I have no symptoms. Upon return

to class/clinical, I will be required to wear a medical grade mask for 5 additional days.

 I understand that I cannot get COVID-19 from the vaccine and getting the vaccine is a safer way to build up protective 

immunity. 

 The consequences of my refusal to be vaccinated could endanger my health and the health of our patients, my family, my 

coworkers, and my community. 

Despite these facts, I am choosing to decline COVID-19 vaccination at this time. 

 I understand that by declining this vaccine I am at risk for acquiring COVID-19, potentially resulting in transmission to others. If 
required, I attest that I will wear a mask at all times in all areas of the classrooms/clinical area.

I understand I may change my mind at any time and accept the COVID-19 vaccination if vaccine is available. 

I have read and fully understand the information on this declination form. 

***Please specify the reason for declination: 

 Severe life threatening allergies to components of the vaccine. 

 History of Guillain-Barre Syndrome within 6 weeks following a prior immunization 

 I do not believe in the vaccine for religious reasons. 

 Other reason (please provide explanation here): 

Signature Date Signed 

Last 4 SSN:

22.0 APPENDIX VIII - Declination Form for COVID Vaccine 




